	Penn State Office of University Development
Gift Planning Specialist 5 – Job 53586
(Director of Gift Planning)

Penn State’s Office of Gift Planning (giftplanning.psu.edu) helps the University’s supporters to achieve their philanthropic and financial goals and secures $70 million each year in planned gifts for the University. Serving as a senior leader on the Gift Planning team, the Director has a wide range of responsibilities, including:

· Leading key operations of the Office of Gift Planning and managing a staff that includes three assistant directors
· Creating, guiding, and implementing gift planning strategies for individual prospects and assigned units across the University
· Managing a personal portfolio of prospects not to exceed 75 relationships and soliciting planned gifts in collaboration with other University staff
· Leading educational seminars for fundraisers and collaborating in the creation of marketing materials for donors that highlight gift planning opportunities 
· Promoting and enhancing stewardship of all Penn State gift planning donors

[bookmark: _GoBack]This position typically requires a master’s degree or higher plus nine years of related experience (or an equivalent combination of education and experience). The position also demands:
1. Experience in designing and managing a collaborative, donor-centered gift planning program in the higher education or non-profit sectors
1. The ability to understand and communicate about complex gift planning issues, including estate and wealth management and tax regulations 
1. A proven ability to self-motivate and work both independently and as a part of a team
1. A passion for higher education and an understanding of complex institutions 
1. An appreciation for diverse audiences and communities

Proficiency in Microsoft Office is required, and familiarity with planned giving marketing programs, planned gift calculation, and donor tracking software is preferred. A valid driver’s license and successful completion of a motor vehicle records check will be required in addition to standard background checks. 

Penn State’s Division of Development and Alumni Relations offers competitive compensation and opportunities for personal and professional growth as well as the rewards of serving students, families, and communities across the nation and around the globe.

To Apply or Learn More
Visit giveto.psu.edu/careers.
 

Penn State is committed to affirmative action, equal opportunity, and the diversity of its workforce.
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			Why Work for Penn State?




		
Since it was established in 1855 on land donated by a central Pennsylvania business leader, the institution now known as Penn State (psu.edu) has been a pioneer in higher education, and philanthropy has been both its inspiration and its strength. 

As a member of Penn State’s Office of University Development, you can play an integral role in one of the most respected and successful fundraising operations in the country. Penn State is one of only a dozen public institutions nationwide to complete a $2 billion fundraising campaign, and our alumni association is the largest dues-paying organization of its kind in the world. 

This success depends not only upon our strong institutional culture of philanthropy, but also upon the more than 300 development and alumni relations staff members whose professionalism and expertise set the standard in the field. As Penn State looks ahead to a new era in fundraising, it is seeking individuals committed to both the tradition of land-grant education and the future growth of our institution. 

This position is based at the University Park campus, located in State College, Pennsylvania. State College is ranked among the lowest-stress and safest small cities in the country, and along with the surrounding communities of Centre County, it offers excellent public schools, beautiful parks and other natural assets, and a broad range of cultural and athletic events and venues, including the Central Pennsylvania Festival of the Arts and a minor league baseball stadium shared with the University. Discover more about State College at happyvalley.com and statecollege.com.

As Penn State employees, development professionals receive excellent medical, dental, and vision coverage; retirement contributions and plans; substantial tuition discounts for themselves, their spouses and domestic partners, and their unmarried children; and access to life and long-term care insurance. Above all, Penn State provides a supportive and inclusive environment in which every employee is encouraged to fulfill his or her potential for achievement. Learn more at psu.jobs.
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